







Poorman  2018
Research Paper Information - English 3
Requirements:

1. Length – 5 - 6  typed double-spaced pages, 12 font, Times New Roman, 1” margins

2. Sources – A minimum of 5 sources must be used in the paper.  The sources may include books, magazines, newspapers, documentaries, databases, or other reliable online sources.  You may use a .com source only if you access it through a database. Reliable online sources include those with the following suffixes: .edu, .gov, .org, .mil.
Preliminary Thesis Statement:

1. The thesis statement should be one declarative sentence that serves as a limitation of the scope.

2. It should provide a guide for your research.

3. It will probably be revised several times.

Source information:
1. Keep a document on which you list source information.  Number your sources in the order that you find them.
2. For sources that give you the citation information, you can just copy and paste the MLA formatted source information into this document.

3. Make sure you have followed the source information precisely, even the punctuation.

4. Type you name in the upper left corner of your source document.
Notes:

1. Use small 3 X 5 or 4 X 6 cards. You must have a minimum of 40. 
2. Plagiarism, using information without giving the source, will result in an automatic zero on the paper, so never use a source without giving credit.

3. Everything must be given credit unless it is a well-known fact or information contained in many different books/sources.

4. Even if you summarize or paraphrase information, you must cite the source accurately.

5. If you are not sure whether or not to cite information, cite it.  

6. Use one card for each piece of information or major idea; no more than 1 or 2 bits of information.  You do not need to use complete sentences on the note cards.
7. Use at least one card for each new source.

8. Paraphrase or summarize as much as possible.  Take most notes in your own words. 
9. While a few quotations strengthen your paper, use them sparingly. 
10. Write the source number in the upper right corner of each note card.
11. Write the page number on which you found the information in the lower right corner of each card.
Characteristics of the note cards:

1. Guideword – subtopic or key word

-Every card must have a guideword.


-The guideword is not the title of your paper.  It is a word that tells what kind of information you

      have included on that particular card.

2. Source card number – 

-You do not have to repeat the information from the source.

-Simply put the source # in the upper right corner of the note card.

3. Notes – 

-Most should be in your own words; paraphrase, summarize.

-Direct quote only when the author’s point is so well expressed that you will want to quote it in your paper or when paraphrasing will change or distort meaning.

-Abbreviate on your note cards as much as possible.  Use symbols, and use phrases rather than sentences.  (However, you will not use any abbreviations in the final paper.)

4. Page number – 

******Be sure to record the page number from which you took your information.****
******For a non-paginated source, note the paragraph number that you use.********** 

-You must have this information in your paper.
5. Put your name on the front of the first note card.  Put your initials at the bottom or on the back of each card.

Now you are ready for the

Preliminary and final outlines and thesis statement:

1. Organize your cards. Sort your cards into stacks of similar information.

2. Your preliminary outline may be typed.

3. Your final outline must be typed.

4. Put your identifying information in the upper left (Name, teacher name, class, date)

5. Skip 1 line and center the title of research paper in same print as rest of paper – no bold, “no quotations,” no underlining

6. Skip 1 line after the title and start with Roman numeral I.

7. Then double-space the entire outline.

8. Refer to the practice outline for correct form.
Now you are ready for the 

First draft:

1. This draft must be handwritten in class and double-spaced.

2. It should be about 11 – 14  pages, depending on the size of your handwriting.

3. A research paper is based on solid information.  Therefore, it will be written primarily from your note cards.

4. Every time you use information from a note card in your paper, you must write a citation.  Usually the citation includes the author’s last name and the page number.

5. A parenthetical (in-text) citation is a way to identify the author and the page number of the source where you found the information.

Rules for parenthetical documentation (in-text citations):   
1. When you use your first note card, whether it is a direct quote, a paraphrased piece of information, or a summary, you will end the sentence with a citation.
2. When you use a card, number it on the back (1,2,3,etc) and place it in a separate stack.  If you have to go back, you will have your cards in order.

3. Any research paper without citations AND a works cited page must be re-submitted and will receive a late grade!!!  You will have only one opportunity to fix the problem before receiving a 0 on the paper.
Writing the rough draft:

1. Starting with the first card in the first stack and continuing through the stacks in order until you reach the last card in the last stack, read through your note cards 2 or 3 times.  They should make sense.

2. Using your outline and your note cards, write a 3-4 sentence introduction to include background information, definitions, interesting general information, etc., and at the end, your thesis statement.  
3. Start on the body of the paper by moving through your note cards, following your outline and adding summaries, making ideas written in phrases into complete sentences, and adding transitions.  Using correct MLA formatting, be sure to document all of the information that you have acquired from your sources.
4. Write a conclusion of at least 3 sentences.  You should restate your thesis and leave your reader with some final thoughts.
Note:  Use 1 to 2 brief quotations per page.  You may paraphrase all you want as long as you connect each idea back to the topic, and be sure to give a citation for paraphrased information.

Writing the works cited page (for source cards)
      1.   Start the works cited list on a new page, but in the same document as the rest of your paper.

      2.   Write Works Cited on the top line.  Do not skip extra spaces after the title.
      3.   Use only the source cards of the works actually cited in the essay.
4. Arranging in alphabetical order based on the first word in the source information, cut and paste the source information from your source document onto your Works Cited page.
      6.   Be sure not to indent the first line but do indent the other lines. (hanging indention)

      7.   Double space each entry and between each entry.  (Do not quadruple space between entries.)

      8.   Check to make sure you used the required 5 sources.
      9.   DO NOT INCLUDE ANY SOURCE NOT CITED IN THE RESEARCH PAPER.

Final research paper

     1.  If you are out of school on the due date, be sure you have submitted to turnitin.com by 6:00 a.m. on the due date to avoid a late penalty!!!

     2.  Staple printed copy together in the following order


A.  Outline - typed (MLA style heading in the upper left corner)


B.   Research paper 

      1.  5  - 6 typed pages.  Anything more or less will result in a significant grade reduction.


      2.  Works Cited (see above)

     3.  In addition, I will take up the following


A.  All note cards, even the ones not used.  Use paper clips to separate used from unused


      and label "used" or "unused."


B.  Source document – printed and included in your envelope

C. All rough drafts including outlines and research paper. (Staple all of these rough copies 

                  together.)


D. Peer editing sheet

Come to Mrs. Poorman with any questions.  Do not guess. I’m in the classroom almost every day during lunch!!  Let me know you are coming so I’ll be sure to be in my classroom.
Research paper counts 2 test grades on your fourth quarter grade.  It can be a great opportunity or a disaster for your grade.  You decide!

Good luck!  Work hard!

ORGANIZING INFORMATION
Step 1
Physically sort note cards by guidewords.
Step 2
Go through each stack and read the note.

A. Make sure the note SUPPORTS  the guideword

B. If the card does not support the guideword, 

      
move the card to another stack




OR





eliminate the card (DON’T THROW IT AWAY; simply set it aside)




OR



make a new stack with a new guideword





OR

if the information is interesting, very general comments, or a basic definition about your topic, mark it as INTRO and put it in a separate stack..
Step 3
Arrange the cards in each stack in a logical order by

A. Order of importance (least important to most important or vice versa)

OR

B. General ideas to more specific ideas

OR

C. Chronological order

Read each stack in its entirety to see if it makes sense.  You may rearrange some more.

Step 4  Decide the order of the stacks and PHYSICALLY MOVE THEM AROUND.

A. Cards for the introduction will go first.

B. Again, decide a logical order.

C. Put subtopics under main topics.

ROUGH OUTLINE AND THESIS

Step 1  Using the guidewords of each stack to help you, write down the main areas of the paper.  Leave


space between Roman numerals to add subtopics.


I.  Introduction

The last sentence in your introduction should be your thesis statement.  Remember that the thesis statement should include key words from 

main topics (Roman numerals). You might want to write your final thesis after deciding on your main topics.

           II.  Overview of the decade
                      III. Event that represents the decade
                      IV. Immediate effects


V. Representation in literature/media


          VI. Long-term or present day effects


         VII. Conclusion


Step 2  Go through each stack to arrive at subtopics, etc., and fill them in on your outline.

Step 3  Look over your outline to make sure it is in a logical order.

.
